	
	TELNET
HEALTH AND SAFETY COMMITTEE

MEETING AGENDA


	

	

	Date:

5 Oct 2017
	Venue:

Level 2 Boardroom, Telnet, 131 Queen Street
	Time:

10am – 12pm
	

	Agenda Item:


	Who:
	

	1.  Welcome
	Katherine Connor (Chair)
	

	2. Agree minutes of last committee meeting and review actions
	Katherine Connor
	

	3.  Any incidents, concerns, hazards, matters raised by employees
	Open
	

	4. Results of Inspections
	Open
	

	5. Management Review (Review of the management system)

 Review Risk Register (document)

Review Suitability, Adequacy and effectiveness of:

Hazard Reporting
Incident Investigation
H&S Inspections
H&S Meetings
H&S Induction and Training, including Visitor inductions
H&S Communication
H&S Responsibilities 
Supervision of staff
Workstation Assessments
H&S for Company Events
Contractor H&S Management
Monthly reports
Emergency response
Any improvements to the above?
	Katherine Connor

	

	6. Upcoming health and safety activities
Update of HS Policy - required in November

Review of Health and Safety Plan  - required in December


	Open
	

	7.  Any Other Business
	Open
	

	8.  Review of meeting actions
	Katherine Connor
	

	9. Agree Next Meeting date
	Open
	


